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We’re Hiring!!!
Front Office Executive / Receptionist
(Female Only)

Qualification: Experience
Graduate / Post-Graduate with proficient in computers 2-3 Years
Desirable:

Fluent in English

Possess good telephone etiquettes and interpersonal skills
Good knowledge of MS Office package

Pleasing personality

Self-motivated

Ability to work under pressure

Interested candidates can share their resume at:
hrd@davuniversity.org

(Contact details : 0181-2708845)
Last date to apply : January 30, 2023
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